
 

 

 

 

Listing 101: The Nuts & Bolts 
 

 

 

Course description: 
 
The local MLS system is crucial to the livelihood of the real estate 
professional. Whether a new or existing member, agents will learn what the 
MLS is and the role it plays in the real estate business. as well as addressing 
some of the most frequently asked questions involving the topic. The 
purpose of this course is to train agents on proper data entry  
guidelines when inputting listings into the MLS system. Agents will learn 
what fields are required for the local MLS, rules, and regulations. 
 
Learning objectives: 

• How to complete Data Input Sheet – 10 minutes 
• Correctly add listing to MLS – 15 minutes  
• Listing updates – 35 minutes 
• Change status and status definitions – 10 minutes  
• Days on market vs. Cumulative Days on market – 25 minutes 
• Lockboxes – Serial numbers & CBS codes – 10 minutes 

 


